
 
1.​ Log in to Sun Devil Central 
2.​ Go to your Group Page 
3.​ Select “Money” - the “Budget” 

 
4.​ Find your approved Budget Request and the “Request Payment” button 

 
5.​ Complete the entire Purchase Request Form 





 
6.​ Be sure to press “Submit Form for Approval” OR Save Form as Draft if you have edits 
7.​ You will see your Purchase Request is Pending next to the Budget Request on the same 

Budget section 

 


